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OO0muMe MoJ10KeHHud

1.Hacrostu#t [Topsinok pa3paboTKu U yTBEPXKICHHMS JIOKAIBHBIX HOPMAaTHBHBIX akTOB MBJIOY
«JleTckuii caa mpucMoTtpa W osopomienHus Ne 22 «Konmokonsuuk» (manee-Yupexaenue) pazpaboTaH ¢
IEIBI0 pa3TPaHUYECHUs] [IOJTHOMOYMHM, OTpE/IC/ICHUs TIOPsiIKa JAeMCTBUN, U HalpaBlieH Ha u3bexaHnue
HApYIIEHHH KOHCTHTYI[MOHHBIX HOPM, HOPM TpPY/JIOBOIO 3aKOHOJATENILCTBA, 3aKOHOAATENBCTBA 00
00pa30BaHUM U UHBIX IIpaB ¥ CBOOO/I Ipa)/IaH.

Hactosmmii [lopsimok ompenenser oOmue TpeOOBaHUS K MOPSAKY pa3pabOTKH IPOEKTOB
JOKQJIBHBIX HOPMAaTHBHBIX aKTOB, OCHOBHBIE TpeOOBaHHS K COAEPIKAHUIO JOKAJIbHBIX HOPMATHBHBIX
aKTOB, MOPSAIKY IPUHATHS YKa3aHHBIX aKTOB, a TAK)KE BHECEHHE B HUX JOIIOJIHEHUHA M U3MEHEHHH.

2.IloHsiTHE JIOKAJBbHBIX HOPMATHBHBIX AKTOB

2.1. TlonsaTHe NOKAILHOrO HOpMATUBHOrO akrta. [lof JOKaJIbHBIMH HOPMATHBHBIMH aKTaMH B
cmbicine Hactosmero [lopsiika moHMMaroTCsi pazpabaThiBaeMble M NPHHUMAEMBIE B YUpEKXIEHHH B
COOTBETCTBHM C €r0 KOMIIETEHIIUEH, ONpeNe/IeHHON NEeHCTBYIOUIMM 3aKOHOJATEIBCTBOM H Y CTaBOM,
BHYTPEHHHE  JOKYMEHTBHI,  yCTaHABJIMBAIOIIWE  HOpPMBI  (mpaBuia)  OOmIEro  Xapakrepa,
TIpeIHa3HAYEHHBIE JIUIS PeTyTMPOBaHMUS TPOU3BOICTBEHHOM, YIIPaBICHYECKOH. (PUHAHCOBOM, KaJIpOBOM
U MHOM (QYHKIIMOHAIBHOW AEATEIbHOCTH BHYTPHU Yupexaenus. JIOKaIbHBIM HOPMATHBHBIM aAKTOM
BBICIIIEH IOPU/IMYECKOM CHIIBI IPU3HAECTCS Y CTaB YupeKIeHHs.

2.2. JlokanpHble HOPMAaTHBHBIC aKTBl, pEryJupymloimue oOpa3oBaTElbHBI IpolecC B
VupexaeHun KOHKPETH3UPYIOT IpaBa H 00513aHHOCTH YYaCTHUKOB 00pa3oBaTE/IbHBIX OTHOLIECHHH.

2.3. JlokanbHbIE HOPMATHUBHBIE AKTHI, PETYJIHPYIOIIHE TPYAOBBIE OTHOLIEHHS B YupekICHHH
COCTaBJISIIOT 0COOYI0 00JIaCTh OTHOLIEHHH Mexay paboTomaresieM M PabOTHHKAMM YupeKIEHH.
Pa3pabaTeIBarOTCs sl pealii3aliy IpaB pabOTHUKOB, HCIIOITHEHUS MMH 00S3aHHOCTEM, TOIEPKAHHUS
JUACIUIUTHHBI B TPYJIOBOM KOJIIEKTHBE. '

HopMBI JIOKaJIbHBIX HOPMATHBHBIX aKTOB YupeskaeHus, YXyAIIaloIIie 0JI0XKEHHE pabOTHUKOB
0 CpPaBHEHHIO C YCTAHOBJICHHBIM TPYIOBBIM 3aKOHOJATENLCTBOM W WHBIMH HOPMaTHBHBIMU
NPAaBOBEIMH aKTaMH, COIEp)KAllUMH HOPMBI TPYAOBOIO IIpaBa, KOJUIEKTHBHBEIM JIOTOBOPOM,
COIJIAlIEHUSIMU, a Tak)Ke JIOKAIbHbIE HOPMATHBHBIE aKThl, TpHHATHIE Oe3 coOmoneHus
ycTaHOBJIeHHOTO cTathelt 372 TpynoBoro Konekca oprana pabOTHHKOB, HE 110/1JI€XKAT IPUMEHEHHIO.

JlokaJibHbIE HOPMATHBHBIE aKThl YupexaeHus YTBEPKAaloTCs paboToaaTesieM (3aBelyroliuM) B
npenenax KOMIETEHIIMH B COOTBETCTBUU C TPYAOBBIM 3aKOHOJATEIBCTBOM M MHBIMH HOPMAaTHBHBIMH
NpaBOBBIMH aKTaMH, COAEP)KAIIMMH HOPMBI TPYAOBOIO IpaBa, KOJUIEKTUBHBIMH JIOTOBOPaMH,
cornameHusMH (4. 1 ct. 8§ TK PD).



2.4. YHupunupoBaHHbIX (opM IS NPUHATHS JOKAJBHBIX HOPMATHUBHBIX akToB JIOY He
yCcTaHaBlMBaeTcs. VICKtoueHrne cocTaBistoT mratHoe pacnucanue (popma Ne T-3), rpaduk oTIyckoB
(popma Ne T-7) m ¢dopmbl JOKaJIbHBIX HOPMATHBHBIX aKTOB, YTBepxkIeHHbIe llocTaHoBieHHEM
I'ockomcrara Poccumn ot 05.01.2004 Ne 1 «O6 yTBepk)acHUU YHUDUIIMPOBAHHBIX (HOPM MEPBUYHOM
YUETHOM TOKYMEHTALUU 110 YYETy TPYJa U €r0 OIUIAThI».

@opMBbl  OCTaJbHBIX JIOKAJIBHBIX HOPMATHBHBIX aKTOB  YupexmeHus, paboToaaTeNlb
(3aBenyroluil) ONPENENIAET CAMOCTOSITENbHO. JTO MOTYT OBITh: MHCTPYKLIMU, METOJAUKH, IIOJIOKEHUS,
MpaBuJjia, CTAaHJAPTHI, IPUKA3bl, U JIp.

3.Kunaccudpukanus JOKaAJIbHBIX AKTOB:

3.1. Ilo creneHu 3HAYMMOCTH:

— 00s13aTeNbHbIE — COCTAB TAKUX JIOKAJTBHBIX AKTOB OMPEJIETICH TPYIOBBIM 3aKOHOIaTE€ILCTBOM.
Tpynosoii kogexc PD conepxut npsiMoe ykazaHue Ha MPUHATHE MOJOOHBIX IOKYMEHTOB (HampuMep,
cT. c1. 189, 135 TK PO).

— HeoOs3aTeNbHbIE — TaKUE JOKYMEHThl MpPsMO HE TMPEAYCMOTPEHBI TPYAOBBIM
3aKOHO/IaTE€ILCTBOM, pab0OTO1aTeIh TPUHUMAET JIOKAJIbHBIE aKThI TI0 CBOEMY YCMOTPEHHUIO.

3.2. Ilo cepe aeitcTBus:

— o0mIero xapakTepa, paclpoCTPAHSIOMINECS Ha BCIO OPTaHU3AIIHIO;

— CHELHUAJIbHOTO XapaKTepa, KACAOIINECS OTAEIbHbBIX BOIIPOCOB.

3.3. Ilo kpyry auir;

— pacmpocTpaHsoIKecs Ha BceX paOOTHUKOB OPraHU3alINY;

— pacHpOCTPaHSIONINECs Ha ONPEICTICHHYIO KaTerOpuio paOOTHUKOB;

3.4. 1o ciocoOy npuUHATHS:

— IpUHUMAaeMbIe paboToIaTeeM eIMHOIUYHO;

— MPUHUMAEMbIE C YU€TOM MHEHHs MpPEJICTaBUTENLHOTO OpraHa paboTHUKOB. B 3ToM ciydae
IIPHU MPUHATUU JOKAJIBHBIX aKTOB HEOOXOIMMO COOJIIOATh MOPSIOK, IpeaycMoTperHsblit ct. 372 TK
P®.

3.5. Ilo cpoky neicTBus:

— IIOCTOSTHHOTO ICHCTBHS,

— OeccpoyHbIe;

— C OTIPEIETICHHBIM CPOKOM JICUCTBUSI.

3.6. I1o cpoky xpaHeHHus:

— TIOCTOSTHHOTO XPaHEHUS;

— 75 ner;

— JpyTHE.

4. CTPYKTYypa H cojiep:KaHue JOKAJIbHbIX HOPMATHBHBIX AKTOB

4.1. CtpykTypa U cofepKaHue JIOKATbHBIX HOPMAaTUBHBIX aKTOB 3aBUCAT OT Kpyra BOIPOCOB, B
OTHOIICHUU KOTOPBIX HEOOXOAMMO MPUHATHE TAKUX aKTOB.

VY CI0oBHO CTPYKTYPY JIOKAIBHBIX aKTOB MOKHO Pa3/IETUTh Ha CJIEIYIONIUE YaCTH:

— o01IMe MoJI0KeHMsI: IEPEUEHb PEryJIUPYEMbIX BOIPOCOB; HOPMATUBHBIE NIPABOBBIE AKTHI, B
COOTBETCTBUM C KOTOPHIMHU JIOKQJIBHBIM aKT TPUHUMAETCS; TOAPA3ACICHUS WA KaTerOpuu
pabOTHUKOB, MOATMAIAOIIUE IO IEHCTBUE JIOKATHHOTO aKTa;

— OCHOBHAsl 4YaCTh: IIpaBa M O0O0S3aHHOCTH pabOTHUKA W paboTojaTeNs; MPOIEAYPhI, HE
OnpeJIeJIeHHbIE 3aKOHOAATENbCTBOM; MOPSAOK B3aUMOJEUCTBUS CTPYKTYPHBIX MOApPA3ACIICHUNA B
3aBUCHMOCTH OT CIIEIIM(PUKH JTOKATHHOTO aKTa; IEHCTBUSI CTOPOH, CPOKH, OTBETCTBEHHOCTH H TIP.

— 3aKJIIYUTEbHbIE TOJIOKeHHUsI: BpeMs BCTYIUICHHS JIOKAJIBHOIO aKTa B CUITy, NEpEYEHb
JIOKaJBHBIX aKTOB WM OTAEIBHBIX IMOJ0KEHHUM, TPEKPAIIAONIUX JEUCTBUE C PUHITHEM HOBOTO aKTa.

JlokanbHblEe aKThl MOTYT COAEpPKaTh MPUIOKEHHUS, KacaroluIUuecss BOIMPOCOB, OTPAKEHHBIX B
ITUX aKTaxX.

4.2. TekcT T0KaJIbHOTO HOPMATUBHOT'O aKTa COCTABIISIETCS. HA PYCCKOM SI3bIKE.

5. Pa3paGoTka HOPpMATHBHOTO JIOKAJbHOI0 aKTa



[TpoeKThI JIOKaTbHBIX HOPMATHUBHBIX aKTOB pa3padaThiBalOTCA MO pemieHuto [lemarormueckoro
coBeta, OOmEro coOpanus WM aJAMUHUCTPAIMHA YUpexIeHuss B 3aBUCHMOCTH OT MX KOMIICTEHIIHH,
ONPEACICHHON 3aKOHOM U Y CTaBOM YUpEeKICHUS.

5.1. Dramnbl pa3pabOTKH MPOSKTOB JIOKATbHBIX HOPMATUBHBIX AKTOB:

5.1.2. Onpepenenue BOMPOCOB, MO KOTOPBIM TPEOYIOTCS pa3pabOTKa U yTBEPKICHUE

JIOKaJIbHOTO HOPMATUBHOTO akTa. [IoTpeOHOCTh BBISBIISETCS B XOJIe COBEIIAaHUM, cOOpaHuH,
rianepok. Camu paOOTHUKM YupexaeHHs MOTYT BBICTYIIUTh C WHUIIMATUBOWM CO3/IaHUS JIOKAJIHLHOTO
HOPMATHUBHOTO aKTa MU BBISBJICHUU B X0J1¢ pa0OThl HEYPET'YIIMPOBAHHBIX BOIIPOCOB.

5.1.3. Co3nanue paboueii rpymibl IO pa3pabOTKe JIOKATHHOTO HOPMAaTUBHOTO aKTa.

5.14. Ha3nayeHue OTBETCTBEHHOTO PYKOBOAMTEIsSI pabovell TpyIIbl, KOTOpBIA Oyaer
KOOPJMHUPOBATh yYaCTHUKOB pabodell Tpymnmbel M KOHTPOJIMPOBATH YCTAHOBICHHBIE CPOKHU
pa3pabOTKM JIOKAJTBLHOTO HOPMATHBHOTO akTa. OcTalbHBIE WIEHBI TPYIIbI BIOpaBe BHOCHTH
NPEUIOKEHUST W 3aMeuyaHuss B XOJE€ IOATOTOBKM IpOoeKTa JokyMmeHTta. [lpu HeoOXxoammocTu
OTBETCTBEHHBII UCIIOJIHUTEID JI0pa0daThIBACT €0 C y4ETOM BHECEHHBIX 3aMEYaHU .

5.1.5.CornacoBanne MpPOEKTa JIOKAJIbHOrO akTa. Ha JgaHHOM »3Tame mpoeKT HeoOXOAUMO
COTJIaCOBAaTh C YYaCTHHKAMH pabodvell TPYIIbI U JPYTUMH 3auHTepecoBaHHBIMU Junamu 5.1.6. TTocne
COTJIACOBaHUS MPOEKT MeperaeTcst Ha yTBepxaeHue padoroaarento. Eciau i NpuHATHS JOKaJIbHOTO
aKTa HEOOXOIUMO YYUTHIBATh MHEHHUE MPEACTABUTEIHLHOIO OpraHa paboTHUKOB (Tpodcoro3a), To 10
YTIBEp)KIEHHUsI paboTojaTreieM TMPOEKT TOKYMEHTa M OOOCHOBaHHE 10 HEMY JOJDKHBI OBITh
HarpaBJjieHbI B 3TOT opraH. (ct. 372 TK P®D.)

6. [IpunsATHE JIOKAJBHBIX HOPMATHUBHBIX AKTOB

6.1.Cornmacro cr. 12 TK P® jokanbHBI aKkT BCTyNAaeT B CHUJIy CO JAHS €ro IPHUHATHA
paboToiareseM Wi CO IHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

PaboTonarens MOKET NPUHATH JIOKAIbHBIE aKThl CIIEAYIOIIMMHU CIIOCO0aMHU:

— YTBEpUTS;

— U3JaTh NpUKa3 (pacrnopspkeHne) 00 yTBEPKACHUH JIOKATbHOIO aKTa.

6.2.YTBepkas JOKAJIbHBIM aKT, paboTojnaTeNb JODKEH IOCTaBUTh IMOJINUCh B PEKBU3UTE
“I'puc yrBepx)aeHust JOKyMEHTa . DTOT PEKBU3UT PACIOJIAraloT B MPAaBOM BEPXHEM yIIIy JOKYMEHTA.
[Tomumo moamucu rpud nomkeH coctosTh u3 ciaoBa Y TBEPXKJIAIO (6e3 kaBbluek), HAHMEHOBaHUS
JOJKHOCTH JIMIA, YTBEPKIAIOUIET0 JOKYMEHT, €ro MHUINAIOB, (aMWINK U 1aThl TOANUCAHUS.

6.3.1lpn yTBEpX)ACHUM [OKYMEHTA HECKOJIbKMMH JIOJDKHOCTHBIMHM JIMIIAMH MX IOANHCU
pacnojararoT Ha OJJHOM YpOBHE.

6.4.JlokanbHBII aKT MOXET NPUHUMATbCAd MyTeM HW3JaHus IpHKa3a (pacrnopsHKEeHus).
YHudunupoanHoi GopMbl 17151 TAKOro MpHKa3za HE MPEAyCMOTPEHO, TO3TOMY pabOTOAATENh BIPABE
OIpENIeNIUTh €€ CaMOCTOsTENbHO. B mpukaze o0 yTBepKJIE€HHM JOKaIbHOTO aKTa HEO0OXOIMMO
OTpa3UTh:

— J1aTy BBEACHHUS JIOKAJIBHOTO aKTa B IEHCTBHUE;

— yKa3aHue 00 03HAKOMJICHMHM paOOTHUKOB C JIOKAIBHBIM aKTOM U CPOKH I 3TOTO;

— (paMHIIMH U TOJKHOCTH JIMILI, OTBETCTBEHHBIX 3a COOJIIO/IEHHUE JOKATIBHOIO aKTa;

— IpyTue yCIOBHSL.

7.03HaKOMIIEeHH E Y4aCTHUKOB 06pa30BaTeJ’IbHOFO nmpouecca ¢ JoKaJIbHbIMHU
HOPpMAaTUBHBIMHA aKTaMH

7.1. PabotHuku Yupexnenus (4acth 2 cratbu 22 TK P®) B 00s13aTeNbHOM MOPSIKE TOJKHBI
OBITh O3HAKOMJICHBI TIOJI JIMYHYIO POCIHCh CO BCEMH JIOKAIbHBIMH HOPMAaTHBHBIMU aKTaMH,
MPUHUMAEMbIMU B OpraHU3allMd U HENOCPEJICTBEHHO CBA3aHHBIMU C MX TPYJIOBOH AESITEIBHOCTHIO.
Ecnm mokanmbHBIN akT KacaeTcs OOYYarolmuXcsl, MX POJWTENEH, OH JOHKEH OBITh JOBENEH 10 WX
CBEJICHUA.

7.2. Pogutenu (3aKOHHBIC TIPECTABUTEIN ) 3HAKOMSTCS C JIOKATHBHBIMH HOPMATHBHBIMU aKTaMHU
MIPH MOCTYIUICHUH B IOIIKOJIBHYIO 00pa30BaTeIbHYI0 OPTaHU3AIIHIO.



7.3. JlokanbHble HOPMATHUBHBIEC aKThl PA3MELIAIOTCS HA OHUIIMATIBHOM CaliTe YupekaeHHus.

8. U3MeHeHHe JJOKAJILHBIX HOPMATHUBHBIX aKTOB

8.1.PaGoronarens BrpaBe BHOCUTh U3MEHEHUS B JIOKAIbHBIC aKThI:

— B CBSI3U CO BCTYIUIGHHEM B CHJIY JIMOO M3MEHEHHEM 3aKOHAa WJIHM JIPyroro HOPMAaTHBHOIO
MIPaBOBOI'0 aKTa, COAEPKAIIETO HOPMbI TPYIOBOTO MPaBa, KOJUIEKTUBHOTO JOTOBOPA, COTJIAIICHHUS,

— M0 COOCTBEHHOMY YCMOTPEHHIO. B 3TOM ciydae Ba)xHO, 4TOObI IPUHUMAEeMbIe JIOKAJIbHBIC
aKThl HE YXYAIIAIM TOJOXKEHUS DPAOOTHUKOB IO CPABHEHHMIO C TPYAOBBIM 3aKOHOJATEIHCTBOM,
KOJUIEKTUBHBIMU JI0OTOBOpaMHu, coryamieHusiMu (4. 4 cr. 8 TK P®D).

8.2.I3MeHeHusT BHOCSTCS B TOM K€ IMOPsIIKE, B KOTOPOM JIOKAJIbHBIM akT pa3pabaTbiBajics U
yTBEpXKAAJICA IepBoHadaibHO. HeoOXonauMo yuuThIBaTh, 4YTO W3MEHEHUS MOTYT 3aTparuBathb
ONpECIICHHBIE CTOPOHAMM YCIIOBHS TPYJOBOIO J0roBopa, a coriacHo cT. 72 TK P® sto momyctumo
TOJIBKO T10 COTJIAIICHHIO CTOPOH. PaboToxarens BIpaBe B OJTHOCTOPOHHEM IMOPSIKE U3MEHSTH YCIOBHS
TPYJIOBOIO IOTOBOPA TOJBKO B CIy4yae OPraHU3aMOHHBIX UM TEXHOJIOTUYECKUX U3MEHEHHUH YCIOBUN
Tpyna. [Ipu 3ToM HEOOXOAMMO COOIIOIATh IPOLEAYPY, onpeneicHuyto B ¢T. 74 TK P®.

9. OT™MeHA JIOKAJBHBIX AKTOB.

9.1.Cornacho cr. 12 TK P® ocHoBaHusIMU 15 IPEKpALLEHUS JEHCTBUS JIOKAJIBHOIO aKTa WX
OTJIEJBHBIX €r0 MOJIOKEHUN SABIISIOTCS:

— MCTEYEHUE CpoKa AeicTBUs. Takass cuTyalus BO3MOXKHA, €CIIM IIPU pa3pabOTKe JOKAIbHOIO
aKTa ObUI ompeneneH mepuoj ero aedcTBus. Ilpu HacTymaeHMHM yKa3aHHOTO CPOKa JIOKAJIbHBIA aKT
aBTOMAaTHYECKH yTpauumBaeT cuiry. Ot paboromartens He TpeOyeTcs HW3JaHHUSA JIOTOJIHHUTEIBHBIX
JOKYMEHTOB, ITOJTBEPKAAOLINX 3TOT (pakT. B kauecTBe mpumepa MOXKHO MPUBECTU I'padUK OTIYCKOB.
B cuwiy npsmoro ykazaHus 3akoHa TpaUK OTIYCKOB YTBEPXKJAeTCsl €KEroJHO M IpeKpalaeT
JENCTBHE 110 OKOHYAHUM KAJICHIAPHOTO TOJa;

— OTMEHa (IIPU3HAHUE YTPATUBIIMM CHIIY) JIOKAJILHOTO aKTa JIMOO0 OTAEIbHBIX €ro MOJOXKEHUN
JPYTUM JIOKAIBHBIM aKTOM;

— BCTYIUIEHHE B CWJIY 3aKOHAa WIM APYroro HOPMAaTHUBHOI'O IIPAaBOBOI'O aKTa, COJEPIKAILEro
HOPMBI TPYIOBOTO IIpaBa, KOJUIEKTUBHOI'O [JOTOBOpa, COIVIAIIEHHs, KOTJa YKa3aHHbIC aKThbI
yCTaHaBJIMBAIOT 0oJjiee BBHICOKUH YpPOBEHb rapaHTHH pabOTHUKAM IO CPaBHEHUIO C JEHCTBOBABILUM
JIOKaJIbHBIM aKTOM.

9.2.Ecnu npuHAT 3aKOH WJIM JIpYroil HOpMaTUBHBIA MPABOBOM aKT, yCTaHABIMBAIOUIMNA Oojee
BBICOKHMI ypOBEHb rapaHTUil paOOTHHKAM MO CPaBHEHMIO C JIOKAJIbHBIM aKTOM, JE€UCTBUE JIOKAJIbHOIO
aKTa UIIU OTIEIBHBIX €ro MOJI0KEHUN ITPEKPaIacTCs.



